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Hire Terms, Conditions and Regulations  

 

1.The building will be opened and closed by a member of the staff, unless agreed otherwise.  The 

building will only be available between the times stated on the booking form. 

 

2. The building is let on the understanding that any member of staff has the right of entry at any time to 

the area hired. 

 

3. The hire times booked should be adhered to at all times or further charges will be made.  All set-up 

and clean-up time must be included within the booking times.  Any additional time outside of that shown 

on the booking form will be charged. The building must be left in a clean and tidy condition, or further 

cleaning charges may be applied. 

 

4. Should the member of staff that opens the building, before the function or hire commences, be of the 

opinion that the activity is likely to be of an objectionable or undesirable nature, they have the full power 

to cancel the booking, return the hire fees, without any liability to pay any compensation. 

 

5. Regular hirees must pay monthly in advance. For all other bookings a £50 security deposit is payable 

at the time of booking (see below) to secure the booking.  The cost of the hire must then be paid no 

later than two weeks prior to the date of the booking.  If the hire charge is not received then the booking 

may be cancelled and the security bond returned.   

 

6. A security bond of £50 will be payable at the time of booking and will be refunded after the hire 

provided that the hired area has been left clean and tidy and there has been no damage to equipment. 

Refund of the security deposit will be made within two weeks of the hire date, via paypal or by bank 

transfer using the bank details provided on the booking form. Where the building is not left in a clean 

and tidy condition or damage has occurred, or the hire time is exceeded, a deduction will be made for 

these costs.   

 

7. All food and drink must be confined to the kitchen and coffee shop areas.  No food is permitted in the 

main activity hall.  Where food is found within the activity hall, a cleaning charge may be applied. 

 

8. Damage – The hiree will be responsible for the cost of repairing any damage caused, replacing 

furniture or fittings lost or damaged, or for a deep clean of the hired area in the event that unreasonable 

mess is caused. In this event the security bond, if applied, may be held back to cover the cost of 

cleaning or replacing equipment. 

 

9. Conduct – The hiree will be responsible for the proper conduct of persons using the building and its 

contents. 

 

10. Loss of property – Families United Network does not accept responsibility or liability for any damage 



or loss of personal property used or left at the premises. 

 

11. Fire Risks – The hiree should make themselves familiar with the fire exits and communicate their own 

fire procedures to everyone at their event.  The hiree should inform Families United Network staff at the 

time of booking of any issues that may increase fire risks.  It is the hiree’s responsibility to ensure that 

everyone in their group who is using the building is aware of fire exits and procedures. 

 

12. Indemnity – The hiree must indemnify themselves against all claims, demands, actions or 

proceedings made in respect of the default, accident or injury caused by or to any person which shall 

occur whilst the hiree is using the building and its content, or claims that arise from an accident whilst at 

the premises, or in respect of any loss, injury or damage suffered or sustained by any person.  Families 

United Network does not accept responsibility or liability for any such claims. 

 

13.  First Aid – it is the hiree’s responsibility to provide any first aid that may be necessary during the 

hire period, or to record any incidents that might occur.   Families United Network does not provide first 

aid or take responsibility for any accident or injury sustained to any person during the hire period.  The 

hiree is welcome to carry out their own risk assessment of the hire area prior to the hire taking place.  

The hiree is responsible to provide whatever supervision is required to ensure the safety of everyone 

using the hired area and the equipment in that area.   

 

14. The hired room(s), rear foyer and toilets are the only area to be used by the hiree, and the hiree 

accepts that all other rooms will be either locked or deemed as out of bounds, unless a request is made 

for their use. 

 

15. Gambling of any kind is strictly prohibited.  Alcohol must not be sold anywhere in the building. 

 

16. All groups working with children, young people or vulnerable adults should have their own public 

liability insurance and staff checks i.e. DBS checks and other safeguarding procedures.  Families United 

Network takes no responsibility for this and recommends that hirees seek appropriate advice. 

17. The hiree must produce evidence of public liability insurance that is in full force and effect 

throughout the hire period in respect of their legal liability for damage to property and bodily injury to 

any person arising from all activities, and that such insurance should: 

a) have a limit of indemnity of not less than £1,000,000 for any occurrence giving rise to any one claim 

or series of claims arising out of one cause 

b) extend to indemnify Families United Network. 

 

18. The hiree accepts these terms and conditions on the basis that he/she as named will be held fully 

responsible during the hire period. 

 

 

Full Name………………………………………………………….  Signature……………………………………………………. 

 

Organisation Name (if applicable)……………………………………………………………………………………………… 

 

Date…………………………………………………………………………………………….. 


